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Introduction   

Clonturk Community College is a multi-denominational school under the patronage of City 
of Dublin ETB in partnership with Educate Together. Clonturk promotes a happy, caring and 
safe school environment where students are encouraged and supported to work 
harmoniously and collaboratively to reach their full potential. The learning in Clonturk 
Community College centres on a positive environment, with a strong emphasis on the 
promotion and reward of positive behaviours.  Students and staff are expected to embody 
the pillars of respect, kindness, ambition and pride. As a school community, we also uphold 
the core values of equality, community, care and excellence in education.  

This code of positive behaviour specifies the standards of behaviour expected of each 
student attending Clonturk, the rationale behind these standards, school supports offered 
as well as potential interventions and sanctions. 

In line with our democratic principles this policy has been formulated with thorough 
consultation and input from students, parents, and staff. This policy is subject to periodic 
review through the appropriate channels such as Student Council, Staff Meetings, PGTA, 
Senior management and the Board of Management. 

Policy should be read as part of our suite of policies designed to support positive student 
experiences in Clonturk Community College.  

This code is not exhaustive and the Principal may on occasion need to take a decision 
based on best practice for the good of other students and staff and the school. The 
parents/guardians and the Chairperson of the Board of Management will be 
informed in the event of such an occurrence.  

 

The Code of Positive Behaviour supports the college in its commitment to:  

• Creating a safe, secure learning environment for students by promoting a 
sense of mutual respect among all members of the college community and a 
sense of pride in our school, where differences and commonalities are 
embraced.  

• Recognising and respecting the potential of each individual. 

• Encouraging students to take personal responsibility for their learning, 
development and behaviour and outlining ways in which this is 
acknowledged.  

• Helping our young people to mature into responsible participating citizens.  

• Having effective procedures in place which will allow for the day-to-day 
running of the college, and which meet the demands of current legislation.  

• Acknowledging that everyone has a shared responsibility in the continued 
growth and development of Clonturk Community College.  

http://www.clonturkcc.ie/
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• Outlining the strategies to be used to prevent behaviour that falls short of 
expectations and outlining the structure of fair, consistent and agreed 
sanctions that will be used in response.  

• Ensuring the safety and well-being of all members of the school community.  

 

Positive Relationships and Restorative Practice 

In line with our school motto Achieving Excellence Together, this Code of Positive Behaviour 
supports the school community to work together to encourage good conduct and to create 
an atmosphere which is conducive to teaching and learning. This Code of Behaviour reflects 
the restorative culture of our school and the explicit building of positive and healthy 
relationships, recognising the central role of such relationships to wellbeing and learning. 

This policy is underpinned by the philosophy of Restorative Practice (RP) which focuses on 
the building, maintaining and repairing of relationships.  

‘Restorative Practice is a values-based philosophy; it aims to consciously build 
relationships, respond to harm/conflict in a way that honours relationships, and 
CONNECT us to our best selves and to one another’ (Michelle Stowe). 

Our ethos builds relationships by recognising the voice of every student and member of our 
school community. We aim to develop self-awareness, self-esteem and resilience. Our 
curriculum allows each individual to follow a pathway of learning that builds on their 
interests and strengths, and supports their personal and academic aspirations. Our 
approach to learning supports recognition and inclusion for all within the local, national and 
international community. Our involvement with the community builds sustainability in 
relationships and connects our students with relevant learning opportunities. 

We recognise that there are four distinct approaches to resolving conflict:  

1. Use restorative questions:  

To respond to challenging behaviour:  

• What happened? 
• What were you thinking about at the time? 
• What have your thoughts been since? 
• Who has been affected by what you did? 
• In what way have they been affected? 
• What do you think you need to do to make things right?  

To help those harmed by the actions of others:  

http://www.clonturkcc.ie/
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• What did you think when you realised what had happened?  
• What have your thoughts been since? 
• How has this affected you and others? 
• What has been the hardest thing for you?  
• What do you think needs to happen to make things right?  

2. Negotiation:  

The students are taught the skills needed to negotiate with others in times of conflict. We 
teach the students to clearly and directly communicate if another student or a member of 
staff is behaving in a way that is upsetting them.  

The students are encouraged to say ‘Stop’ if someone is teasing them or annoying them in 
any way.  

We see this assertive communication as a very important step in each child’s personal 
development. Through our SPHE programme students are asked to take four steps if they 
find themselves in a conflict situation. (i.e. Stop, Ask, Listen, Talk) We also discuss conflict 
resolution in our Ethical Education lessons.  

3. Mediation:  

Mediation is regularly used to help students resolve conflict. The mediator helps the 
students in a dispute to resolve their differences amicably and aims to create ‘win-win’ 
solutions. Mediators encourage the students to communicate their feelings and to give an 
account of what has happened. In the mediation process students are encouraged to listen 
and to understand the situation from both sides.  

Mediators must be impartial and as non-judgemental as possible. 
It is hoped to also train some student as peer mediators in the future.  

4. Arbitration:  

Unfortunately, not all conflicts are resolved through negotiation and mediation. Sometimes 
conflicts are resolved through arbitration where the teacher or principal intervenes and 
decides whether sanctions are necessary to end a conflict.  

Note: Clonturk Community College values student voice and recognises that students 
often have trusted adults on the staff. Students are welcome, where possible and 
appropriate, to have a teacher or SNA attend a restorative meeting with them.  

 

Roles and Responsibilities 
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Roles and Responsibilities of Teaching Staff and School Management  

• To ensure the welfare of all students.  

• To foster a positive environment in which all students feel safe and can achieve. 

• To cater for the holistic development of the student. 

• To help build student confidence and participation by recognising and reward and 
positive behaviour, learning achievements, effort and general progress. 

• To maintain a consistent and fair approach to supporting positive behaviour by:  

• To foster and model mutually respectful relationships between students, 
parents/guardians and all staff on the college campus.  

• To follow and adopt clearly defined procedures/sanctions in a restorative, fair and 
helpful manner.  

• To implement appropriate teaching strategies and mixed methodologies to enable 
all students to achieve their potential.  

• To support students through an effective pastoral care system and through the 
‘Social, Personal and Health Education’ programme.  

• Offering support through guidance and psychological support services.  
• To comply with the child safeguarding statement. 
• To ensure effective communication of students rewards and sanctions through 

VSware. 
• To follow standards set by the teaching council, Department of Education, National 

Council for Special Education. 

Roles and Responsibilities of Parents/Guardians  

Parents/Guardians and teachers are the significant adults in the lives of the young people at 

school. Behaviour strategies are the most successful when school and home collaborate 

successfully together. Ensuring that these communication lines are good is vital in the 

functioning of good educational progress. 

 

Parents/Guardians can encourage positive student behaviour by:  

• Fostering and modelling mutually respectful relationships between students, 
parents/guardians and all staff on the college campus.  

• Supporting the school in its high expectations of positive behaviour and high 
standards of personal achievement and by encouraging and supporting their 
children’s progress.  

• Providing explanations for absence and lates in advance or immediately following 
the event via the school app.  

• Informing the school of concerns which may affect the child’s progress.  

• Providing feedback to the school in relation to policies.  

http://www.clonturkcc.ie/
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• Checking VSware/student’s journal on a weekly basis. 

• Ensuring communication with the school is up to date and any changes in 
circumstances are communicated in a timely manner.  

• Informing the school office should any of their household or communication details 
change. 

• Ensuring communication with staff is mannerly and respectful at all times. 
Communication should take place through the school app. Administrative staff will 
direct messages to the appropriate staff member. 

 

Roles and Responsibilities of Students  

Students are the centre of the school community. They are responsible for their own 
behaviour and engage in responsible and positive behaviour by:  

• Respecting each other, the college staff and any visitors to the college.  
• Creating a positive learning atmosphere in the classroom.  
• Working to the best of their ability to achieve the best possible education.  
• Acting in a safe manner and considering the safety of others.  
• Showing respect for other people’s property and the school environment.  
• Supporting the Student Council and all student committees and groups in their role 

as a voice for the students.  
• Raising issues of concern with the appropriate person.  

 

Student Responsibilities, Standards & Rationale 

Students of Clonturk Community College are responsible for adhering to high standards of 
behaviour at all times while on school property, while travelling to and from school and 
while participating in any school-related activity.  

Set out below are the main responsibilities for students along with detailed standards and 
rationales. As an integral part of our community, parents play an active and supportive role 
in ensuring students understand and meet their responsibilities as well as celebrating their 
achievements.  

http://www.clonturkcc.ie/
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Responsibility 1: Attendance & Punctuality 

Standards Rationale 

Attendance 

• Students need to attend school 
every day unless the absence is 
unavoidable.  

 

 

• Attendance at school promotes a 
positive environment for learning 
and personal development.  

• Full attendance enhances each 
student’s ability to achieve their full 
potential and to benefit from all 
college activities and support 
initiatives. 

• This is in line with the Education 
Welfare Act 2000, Section 18. The 
principal is obliged to report, in 
writing, any student who misses 20 
days or more within one school 
year. See Attendance Statement. 

 

 

Punctuality 

• When absence/lateness is 
unavoidable, parents/guardians 
need to provide a written or digital 
note, explaining the reason. The 
note should be provided in advance 
or immediately following the 
absence/lateness. 

• Students should take responsibility 
for their own punctuality.  

• Clonturk does not deem missed 
alarms or bad traffic, etc. as 
unavoidable scenarios. 

• Students need to arrive on time to 
school and to each class throughout 
the day. Students are required to be 
prepared and ready for class by 
8:30am each morning.  

• Students who are unavoidably late 
must have a written/digital note 
from their parent/guardian.  

 

• This is to ensure the safety of all 
students and staff throughout the 
school day. See health and safety 
statement. 

• Being punctual is essential for the 
efficient running of the school. 
Learning to be punctual is an 
essential life skill and is expected in 
the workplace. Students arriving 
late to class disrupt teaching and 
learning.  

• Evidence shows that high levels of 
attendance and punctuality 
correlate with good mental health 
and academic achievement. 

 

http://www.clonturkcc.ie/
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• If the school notices a pattern of 
lates, a restorative 
conversation/intervention may take 
place to improve school attendance. 
 
 

Leaving School Early 

• Students should not leave the 
college grounds during school hours 
without permission from both the 
school and a parent/guardian. 

• Any student who needs to leave the 
school early must provide a 
written/digital note from a 
parent/guardian and must sign out 
at the location indicated by the Year 
Head.  

• Students under the age of 16 may 
only leave in the presence of their 
parent/guardian. 

• Students must not use their own 
phone to contact home. Contact 
must be made via the office with 
permission from their tutor or year 
head.  

 

• This is to ensure the safety of all 
students and staff at all times 
throughout the school day. See 
Health and Safety statement and 
Child Safeguarding Statement. 

 

  

 

Responsibility 2: Be respectful to oneself, others, school property and school environment 

Standards Rationale 

Respect of others 

• Treating other students and staff 
with good manners and respect. 

• Be polite and considerate of others. 
• Be aware that harassment of any 

teaching, learning support and 
ancillary staff is expressly forbidden 
both inside and outside the school. 

• Do not engage in bullying 
behaviour. Abide by the Anti-
Bullying Policy.  

• Clonturk aims to create a safe and 
inclusive learning environment for 
all members of or the school 
community. 

• Offensive, discriminatory, abusive 
language and bullying like behaviour 
can lead to hurt and upset. It may 
also cause to disrupt the safe 
environment for others. 

• Rough behaviour can lead to 
accident or injury. 
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• Do not engage in discriminatory 
behaviour (racism, xenophobia, 
homophobia, transphobia, etc.) 

• Follow the instructions of staff 
members. 

• Don’t push or shove your way 
around the corridors. 

 

 

 

Respect for the environment: 

• Do not damage school property.  
• Respect your own and other 

people’s property.  
• Use the litter bins and recycle. 
• Empty and tidy lockers regularly. 

 

 

• Keeping the school environment 
litter free and well maintained is 
good for the environment as it 
reduces waste. 

• Equipment that is damaged can also 
lead to health & safety concerns. 

 

Respect for school building: 

• Remember that snacking is allowed 
within the school building only at 
specified times and in specified 
areas. 

• Remember that chewing gum and 
spitting is forbidden in the school 
building and grounds. 

• Students should leave a room as 
they found it or should report any 
damage or graffiti immediately. 

 

• Eating outside of designated areas 
and chewing of gum may result in 
injury or harm to others.  

• Chewing of gum has the potential to 
destroy equipment and clothing. It 
also can have a negative impact on 
the environment. 

• Spitting is unhygienic and puts the 
health and safety of other school 
community members at risk. 
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Responsibility 3: Make the best effort you can  

Standards Rationale 

• Try your best at all times. 

• Complete all assigned homework. 

• Do not engage in academic 
misconduct, such as cheating or 
plagiarism or unauthorised use of 
technology. 

• Be prepared for class each day, 
don’t disturb classes. 

• Journal should be visible on the 
table at all times. 

• iPad should be fully charged and 
necessary equipment ready for each 
class as communicated by teacher. 

• If a student needs to leave the 
classroom for any reason, they must 
request permission and get a note 
from the class teacher in the journal 

• Any student on the corridor during 
class time must have their journal 
with them with signed permission. 

• Keep classrooms clean and tidy. 

• Obtain a school journal at the 
beginning of the school year. Keep 
the journal neat and tidy at all times. 

• If the school journal is lost, this 
should be reported and replaced 
immediately. 

• The journal must be treated with 
respect and every student must 
have it in class every day. 

• Engage with the school support 
systems (e.g. Tutor, SNA) to ensure a 
successful school experience. 

• Comply with Healthy Eating Policy 

• Comply with the Dress Code Policy 

• Comply with the Assessment, 
Homework and Reporting Policy. 

 

• Homework helps to reinforce work 
completed in class. 

• Missing equipment can cause a 
disruption to learning for you and 
for others. Good learning can only 
take place when all equipment that 
is needed is present. 

• Ensure the safety for all students at 
all times. 

• Clean and tidy classrooms are 
essential for learning to take place. 
Neatness helps students stay 
organised. Teaches students good 
life skills to manage their own 
property. 

• The school journal is an important 
tool in terms of communication 
with the teacher and parents.  

• The journal helps you to be 
organised each day. 

• Students supports can only engage 
when communication is open and 
honest. 
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Responsibility 4: Behave  in a safe and ethical manner in all aspects of school life, including 

trips and extra-curricular activities 

Standards Rationale 

• Do not loiter in toilets or out-of-
bound areas during the breaks or at 
any other times.  

• One student only per toilet cubicle. 

• During break times, students must 
only use toilets where there is a 
teacher on duty on the corridor.  

• Students must not remain in 
toilets/cubicles for the duration of 
breaktimes. 

• Take your break in the manner and 
area specified and obey the 
instructions of the teachers on duty.  

• Wait for your teacher quietly while 
lining up outside the classroom in a 
single file. 

• Report to a teacher should you 
notice damage or graffiti of school 
property. 

• While on external trips or activities, 
behaviour should reflect standards 
set out in the policy. 

• Students are required to ask 
permission to use the bathroom 
outside of break and lunch time. 
Permission to leave the classroom 
must be recorded in the journal and 
signed by the teacher.  

• Students must have their journal 
with them at all times.  

• Students must wear their lanyard at 
all times. 

• Fighting, pushing, shoving, wrestling, 
shadow boxing and any imitation of 
the same (mess fighting) is not 
permitted. 

 

• Loitering in toilets leads to 
congestion. 

• Students gathering in toilet cubicles 
together is a health and safety and 
child protection concern. 

• Lining up is safer and ensures the 
corridors are not blocked by others. 

• It is everyone’s responsibility help 
to maintain and keep the school 
environment pleasant. 

• To ensure safety of students at all 
times throughout the school day. 
This is in line with the school’s Anti-
Bullying Policy, Health and Safety 
Policy and Child Safeguarding 
Statement. 

• Students must be identifiable. This 
allows staff to more easily identify 
non-school members who may 
enter the site.  

 

• All phones and other devices are 
switched off during the school day 
unless it is necessary to turn them on 

• Clonturk are unable to manage 
mobile phone content and are 
therefore unable to protect 
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and permission is sought. Important 
calls must be made via the main 
office after permission has been 
given. 

• Headphones, earphone, AirPods, 
cannot be used unless with specific 
permission for specific function, for 
example: the use of GarageBand in 
music class, aural exercises in 
language classes, video editing in 
Digital Media Literacy (DML). 

• Do not produce, display or circulate 
e.g. via social media, written words, 
pictures or other materials which 
may intimidate, embarrass or erode 
the reputation of another person. 

• Do not photograph or record in the 
school without your teacher’s 
permission. If photographing or 
recording in school, it must be for 
educational purposes only, on a 
school device, and with the 
permission of a teacher.  

• Students should abide by the 
acceptable usage policy at all times. 

• Students’ mobile phones should not 
be on their person during school 
times. Lockers are provided and it is 
the student’s responsibility to place a 
lock securely on their locker. 

 

students who may become 
vulnerable due to their use. 

• Mobile phones can be disruptive to 
teaching and learning during the 
school day. 

• Any unapproved photographs or 
video footage is a breach of GDPR 
and the School Child Safeguarding 
Statement. 

• Internet safety is of paramount 
importance to the protection of 
students. Any harmful 
comments/images shared is in 
breach of Clonturk Anti-Bullying 
Policy. 

 

• The sale of any items by students is 
strictly prohibited unless approved 
by relevant school personnel.  

• Smoking / vaping is not permitted. 

• Do not bring prohibited substances 
such as aerosols, sprays, correction 
fluid, permanent markers, Tipp-Ex, 
cigarettes, e-cigarettes, vapes 
lighters, matches, alcohol, illegal 
drugs or any substance that may be 
abused to school. 

• Never come to school under the 
influence of alcohol or illegal drugs. 

• The primary purpose of a school is 
to provide education. Allowing 
students to sell items can create 
distractions, leading to a disruption 
in the learning process.  

• Sale of items can create an unfair 
advantage for some students over 
others, potentially leading to 
feelings of inequality and 
resentment among peers. This can 
foster a competitive rather than a 
cooperative school environment. 
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 • Selling items in school can raise 
safety concerns such as harm, 
exploitation, theft, conflict over 
money, and even bullying or 
coercion. The school cannot 
monitor the quality and safety of 
items being sold, posing potential 
health risks. 

• Smoking/Vaping can cause damage 
to health. 

• Matches and lighters are 
dangerous and may cause fire. 

• Substance misuse is dangerous, 
harmful to health, additive and 
illegal. 

• Permanent markers and Tipp-Ex 
can cause damage to school 
property and are not required for 
teaching and learning purposes.  

• Follow the Educational Tours & Field 
Trip Policy 

• To ensure the health and safety of 
all students under the care of the 
College. 
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Rewards, Supports and Sanctions 
 

Positive Rewards System 

The quality of relationships is one of the most powerful influences on student behaviour and 
achievement. Here in Clonturk Community College, we aim to foster mutually respectful 
relationships, balancing warmth and empathy with objectivity, professionalism and fairness. 
The quality of daily interactions both inside and outside the classroom is central to our 
efforts to promote good behaviour. In addition, we recognise the importance of rewarding 
students who make a positive contribution to school life.  

Clonturk’s reward system is based on verbal, written and digital communication. The 
creation of our reward system is based on our school ethos and the values that we inhibit 
(Respect, Kindness, Ambition and Pride). 

Every effort is made to reward positive behaviour, achievement and effort in a number of 
ways:  

Teachers, SNAs, 

Coaches 

Tutor Year Head School Ethos 

VSware reward 

schemes 

 

VSware reward 

schemes 

 

VSware reward 

schemes 

 

Pillar awards and 

activities 

Assessment/progress 

reports to 

parents/guardians 

(Winter and Summer) 

Tutor’s comment 
on progress reports 
to 
parents/guardians 
(Winter and 
Summer) 

Year Head’s 
comment on 
progress reports to 
parents/guardians 
(Winter and 
Summer) 

 

Academic and 

pastoral and ethical 

development 

recognised and 

rewarded 

Recognition of student 

achievements in the 

college newsletter 

End-of-term fun 

day/class party 

Positive Reward 

Trip 

Extra-curricular 

recognitions and 

awards. Display of 

team/committee 

photos 

Displays of student 
work  

Postcard sent home 

of student’s 

Postcard sent home 

of student’s 

Selection as mentor 

for TY Mentor 
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 positive 

achievement 

positive 

achievement 

Programme or 

school prefect. 

Verbal or written 

praise for effort, 

participation or 

achievement in class 

Verbal or written 

praise for 

attendance, 

punctuality, display 

of pillars  

Termly reward 

treats 

Recognising 

community 

involvement and 

external 

achievements at 

annual awards 

ceremonies 

 

 

 

Supports: 

Classroom Tutor Year Head & 
Student Support 
Team 

Principal/Deputy 
Principal 

Meeting and 
discussion with 
student 

Pastoral check-in and 
discussion with 
student 

Meeting and 
discussion with 
student 

Meeting with 
student 

Restorative Practice 
Checklist 

Phone call to 
Parent/Guardian re: 
pastoral matter 

Meeting and 
discussion with 
student & parent 

Review of 
supports in place 
with SST. 

‘Check-in’ note on 
VSware/ phone call 
home 

Referral to student 
support team 

Organisation of 
internal school 
supports (See 
Appendix B) 

Meeting with 
Parent/Guardian 

Changing seating plan Monitor and check in 
RE attendance and 
punctuality 

Organisation of 
external agencies 
for support 

Referral to 
external 
agencies 

 Target setting and 
organisational 
prompts 

Organisational 
support: Provision of 
checklist, subjects 
written in the journal. 

Contract of 
Behaviour 

Referral to Board 
of management 

Referral to year 
head/ programme 
coordinator 

Liaise with Year 
Head/Programme co-
ordinator  

Referral to Guidance 
Counsellor sessions 

Reduced 
Timetable 

See Appendix A    
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The Board of management may impose any sanction listed in our Code of Behaviour up to 
and including exclusion from school. The Board of Management may request a review of 
supports offered currently by the school and/or offer additional supports. 

Note: All paperwork on student supports is kept on VSware, SchoolWise, or their personal 
file. 

Sanctions:  

Clonturk Community College adopts a restorative approach to discipline, sanctions will be 
appropriate to the misdemeanour in so far as possible. We recognise that students may fall 
short of what is expected of them in terms of behaviour on occasion and a system of 
sanctions is in place. The aim of any sanction is firstly, to bring about a change in behaviour. 
The sanction may also signal to other students and staff that their well-being is being 
protected. Please see below Continuum of Response and Ladder of Referral for possible 
sanctions to behavioural issues.  

 

A note on the role of the Tutor:  

In general, the role of the Tutor is pastoral. The classroom teacher should not refer 
classroom behaviours to the tutor. For this reason, the Tutor is not included in the Ladder of 
Referral. The Tutor, however, often has a positive relationship with their students and may 
be able to offer both the teacher and student advice. 

A note on the role of the SNA 

 

The role of the SNA is to look after the care needs of students with additional needs. It is 

also a pastoral role that is based on strong and respectful relationships with the students in 

their care. As such, it is not the role of the SNA to sanction students for behavioural issues. 

SNAs are encouraged to have restorative conversations with students and offer advice.   

 

A note on the role of the Subject Teacher/Substitution Teacher 

 
The Class Teacher is responsible for general class discipline.  
Class Teacher can use their professional judgement to allow a student a second chance in 
relation to behaviour or no homework. Often colleagues are the greatest source of support 
in dealing with difficult behaviours. Staff are encouraged to collaborate and share best 
practice.  It is of utmost importance that all staff follow this policy consistently in the 
interest of equality and fairness. Teachers are also encouraged to greet students at the door 
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of the classroom. This helps build a welcoming environment and contributes to a visible 
staff presence on the corridors during transition periods.  
 

At no stage during the process may a student be placed outside of the classroom 
without adequate supervision.  

 
 

A note on the role of the Supervising Teacher in Non-Classroom Settings 

 

Active supervision is required in non-classroom settings at lunchtime, break and during the 

transition between classes. A whole school approach is essential, and all staff must address 

behavioural issues they witness outside of class.  

Teachers are also timetabled to supervise non-classroom settings at certain times during the week 

such as before school, break, lunchtime, after school. This work is essential to the health and safety 

of students. Through active supervision, by scanning, moving around and interacting with students, 

staff can support and reinforce positive behaviour and swiftly correct misbehaviour.  

• The essential features of active supervision include:  

• Arriving on time to the designated area 

• Remaining for the duration of the break/transition time  

• Wearing Hi-Vis 

• Moving around and scanning the area 

• Using positive interaction s 

• Using positive reinforcement and rewarding positive behaviour  

• “On the spot” teaching of social skills 

• Consequences for negative behaviour and follow-through 
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Continuum of Response & Ladder of Referral  
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 Interventions for iPad misuse 
  

Step 1: Small misdemeanours (misuse of iPad): 

• Class teacher is in charge of general class discipline and iPad usage in their classroom. 
• If using the classroom app and teacher views a student misusing iPad they can lock 

their screen.  
• Class teacher should have a conversation with the student and use restorative 

practice. 
• Class teacher can use their professional judgement to allow a student a second chance 

in relation to misuse.  
  

Step 2: More serious issues (further misuse of iPad): 

• Class teacher can use professional judgement to allow a student a chance. 
• Conversation and restorative practices can be employed. 
• iPad to be confiscated by class teacher for the remainder of the class. It is up to the 

student to come to you at the end of the class to collect the iPad and the student 
should be given a sanction such as penalty sheet.  

• Praise/Concern System on VSware to be used, also stating sanction given.  
  
If problem persists after sanction:  
  

• Class teacher may put a note in journal to be signed by parent/guardian.  
• Class teacher may phone home or organise a meeting with a parent/guardian. 
• Class teacher gives a reflection time. 

  

Step 3: Continuous misuse: 

• For serious breaches of the acceptable usage policy the iPad may be confiscated for an 
extended period of time.  

• Tutor may talk to the student and decide on the removal of permissions. This may 
depend on if the iPad is being misused across numerous subjects or just in one class. 

• Tutor may talk to the student and decide on the confiscation period. This may depend 
on if the iPad is being misused across numerous subjects or just in one class. 

• Tutor may contact parent and give student a set of books depending on confiscation 
period. Tutor records this on VSware.  

• It is up to the individual student to come back to you if the iPad is taken to collect it 
after the confiscation period.  

• Situation monitored when iPad returned. Continued misuse after step 1-3 Tutor may 
refer to deputy principal for withdrawal of certain privileges such as internet.  
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Very serious issues: If at any time a student is on highly 
inappropriate/offensive/disrespectful websites, materials, photos, etc. the classroom 
teacher should take the iPad and can give to Year Head straight away where books will 
be provided or privileges will be withdrawn, such as internet, depending on the 
content found/seen. 

Conversations should be held between the classroom teacher and the team teacher or 
SNA that is present in their room about how to deal with iPad misuse in their 
classroom.  

 

Review and Evaluation  

Criteria for Success  

We will recognise that this Code is effective if: 

• It encourages good conduct throughout the college and fosters an 
atmosphere that is conducive to teaching and learning.  

• It promotes respect, teamwork and the pursuit of excellence.  

• It promotes a happy and caring school environment. 

• It is understood and accepted by the school community.  

In line with our democratic principles this policy has been formulated with thorough 

consultation and input from students, parents, and staff. This policy is subject to periodic 

review through the appropriate channels such as Student Council, Staff Meetings, PGTA, 

Senior management and the Board of Management. 
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Appendix I: Examples of Merits and Concerns on VSware 

Merits Examples 

Merit (1) - Good behaviour 
- Good work in class 
- Presenting to class 
- Helping others in class or at breaks / trips 
- Cleaning classroom 

 

Leadership (3) - Leading initiatives 
- Leading role in extra-curricular activities 
- Peer teaching / helping others 
- Challenging/reporting inappropriate activity/behaviour 

 

Consistent good homework (3) - Awarded intermittently to students who consistently 
produce good homework 
(Homework is expected to be done at all times and 
therefore will not be awarded on every occasion) 
 

Consistent excellent work in class 

(3) 

- Awarded intermittently to students who consistently 
perform well in class 
 

Kindness/Helpful (3) - Assisting peers with class work 
- Assisting peers at break times or between classes 
- Assisting the teacher, SNA’s or other members of the 

school community 
- Assisting visitors to the school 
- Holding the door for someone 
- Being polite 

 

Extra-Curricular Involvement (3) - Representing the school positively  
- Awarded by the teacher leading the extra-curricular 

activity 
 

Improvement boost (5) - Awarded to students who are making a conscious effort 
to improve work ethic/behaviour 

- Meeting goals/targets set out by tutor, student and 
parent/guardian 

- Awarded by tutor 
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Concerns  Examples 

Poor time keeping (1) - Consistently late to class 
- Consistently late to tutor time 

 

IT misuse (1) - Inappropriate use of the iPad or other IT device. 
- Taking photographs without a teacher’s permission 
- Inappropriate content or non-educational content (to 

be discussed with class tutor) 
- Consistently distracted by iPad 

 

Poor organisation / no equipment 

(1) 

- Consistently disrupting learning due to lack of 
equipment 

- Consistently not prepared for class 
 

Disrespectful (2) - Disrespectful to teacher, SNA, other member of school 
community or school visitor 

- Disrespectful to another student 
- Disrespectful to school/classroom property 
- Inappropriate behaviour  

 

Consistent no homework (1) - Consistent no homework 
- Teachers should take note of each instance themselves 

give a concern if it is consistent 
  

 

Displaying a pillar of Clonturk - Awarded to a student when they strongly display a 
pillar: Respect, Kindness, Ambition, Pride 
 

Postcard (10) - Awarded to a student who consistently upholds the 
Spirit of Clonturk 

- Awarded to a student who has made a conscious effort 
to improve behaviour/effort/attitude to school 

- This must be accompanied by a physical postcard to 
their home address 

- This can only be awarded by consultation with class 
tutor 
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